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INTRODUCTION

The Writing section of the TOEFL® Internet-based Test (iBT) includes two writing
tasks: an [nregrated Task and an Independent Task.

Integrated Task

This rask consists of a2 250-300 word passage on an academic subject followed by a
two-minute lecture or discussion on the same topic. The test taker is then given a
question about the topic. The test taker must write a 150- to 225-word summary
of the important points made in the listening passage and explain how these points
relate to those in the reading passage. The test taker may write more than 225 words
if time permits.

Independent Task

This task asks for an opinion about a topic. The test taker will use personal knowl-
edge and experience to write an essay of at least 300 words to answer the question.
The test taker may write more than 300 words if time permits.

The test taker has a total of 50 minutes to complete these two essays: 20 minutes
for the Intergrated Task and 30 minutes for the Independent Task. Both essays must
be written on the computer; they cannot be written by hand. The essays are then
scored by two or more readers on ETS’s Online Score Network. Each essay receives
a score of 0-5.

HOW TO USE THIS BOOK

There are three steps in creating an essay: planning, writing, and revising. Writing
for the TOEFL iBT provides a step-by-step guide for planning, writing, and revising
your essays for both the Integrated Task and the Independent Task on the TOEFL
iBT. You will learn to follow a simple three-step model and practice applying it to
writing both types of essays.

You will have 20 minutes to plan, write, and revise your essay for the Integrated
Task, and you will have 30 minutes to plan, write, and revise your essay for the
Independent Task. [n those limited amounts of time, you must produce writing that
is clear, coherent, and correct. This book will help you do that.

Just as you must plan your essays, you also need to plan your studying, This book
provides you with a plan for studying for the TOEFL iBT essays. By following the
chaprers in the book in order and doing all the practice exercises, you will learn a three-
step method for writing your essays, and you will have many opportunities to practice
writing, You will also learn writing skills that you can apply to both tasks and to your
writing in gencral.

Introduction 3



4 Writing for the TOEFL iBT

The best way to learn to write is by writing. You will do a great deal of writing
when you do the practice exercises and practice tasks in this book. For additional
practice, you can choose topics from the model integrated tasks and model inde-
pendent essays at the back of the book.

When you are learning to write, you must, at the same time, learn to revise. You
must make it a habit to revise the essays you write for practice in this book. Revi-
sion is as important a part of the writing process as the writing itself.

A good essay takes time—time to plan, time to write, time to revise. When you
write your TOEFL iBT essays, you will have a limited amount of time. If you take
the time now to learn how to write, you'll easily be able to write your TOEFL iBT
essays in the limited time allowed.

QUESTIONS AND ANSWERS

1. How much time do I have to work on each writing task?
For the Integrated Task, after you read the passage for three minutes and
listen to the lecture, you have 20 minutes to plan and write your essay. For
the Independent Task, you have 30 minutes to plan and write your essay on
the given topic.

2. Do I have to use the computer?
Yes, you do. It is an Internet-based test. Use of the computer is required.
You should learn to use the QWERTY keyboard. This keyboard is named
for the first six letters on the top row of letters.

3. Do I have a choice of topic?
No, you don’t. For the Integrated Task, you will respond to a question using
information from the reading passage and lecture provided. For the Inde-
pendent Task, you will be given only one topic, and you must write about
that topic.

4. Will all test takers have the same topic?
No, not every test taker will have the same topic.

5. What will happen if I don’t understand the topic on the Independent
Task?
If you study this book, that won't be a problem. You will understand all the
possible topics. On the day of the test, you will not receive any help with
the topic.

6. What will happen if I don’t understand how to work the computer?
There will be test administrators in the room who can answer your ques-

tions about using the computer. They will not answer any questions about
the use of English.




10.

11.

12,

13.

14,

15.

16.

17.

18.

What kind of pencils should I bring?
None. Everything you need to write your essays will be given to you at the
testing center. If you need extra pencils or paper, ask your test administrator.

Can I bring a clock with me?

No. Nothing can be broughr into the test room. You can wear your watch
or look at the clock on the computer screen.

Can I bring a dictionary with me?

No. Nothing can be brought into the test room.

Can I bring paper with me?

No. Nothing can be brought into the test room. Scratch paper will be
supplied.

What happens to the notes I take?
You can write your notes in English or your first language. They will be col-
lected and discarded. They will not be seen by the raters.

[s there a spell checker or grammar checker on the computer?

No. You will have to do your own proofreading, Don’t worry about a few
spelling errors or a few mistakes with punctuation or grammar. A few small
errors will not count against your score. Hint: If you are unsure how to spell
a word, usc a word you do know how to spell.

How long should the writing sample be?

On the Integrated Task, you should write 150-225 words. You may write
more if you have time. On the Independent Task, you should write around
300 words. You may write more if you have time,

What’s more important, organization or grammar?
Both are important. A reader judges an essay on its organization, the use of
details to support the main points, and your facilicy with English. See the

section, Scoring the Essay, for more information on this.

What happens if | don’t finish?

You do not need to have an elegantly stated conclusion. What you do write
should demonstrate your facility with English. Do not end with an apology.
Do not apologize to the reader for what you did not do or for what you

think you should have done better.

Is there an extra fee for the writing section of the test?
No. The test fee covers all parts of the TOEFL.

Is the writing section required?
Yes. All test takers who take the TOEFL must take the writing section of
the test.

How is my writing scored?

Two readers will read each essay and will give a score of 0-5. Neither reader
will know the score the other reader gives. If the scores are more than one
point apart, a third person will read your essay. Your score will then be con-
verted to a scaled score of 0-30.

Introduction 5



6 Writing for the TOEFL iBT

19. Will 1 see my scores immediately?
No. Your scores will be available online and mailed to you approximately
two weeks after the test date.

20). Whac if [ don’t like my scores?
Sign up to take the test again after you do all the exercises in this book a few
more times. You should see an improvement in your scores.

TO THE TEACHER

Writing for the TOEFL iBT presents step-by-step methods for complering the two
tasks in the writing section of the TOEFL. By following the steps in order, your stu-
dents will build new skills on top of previously developed ones. Although the activ-
ities in this book are specifically aimed at the two writing tasks in the TOEFL, your
students will be learning skills thar they can apply to their writing in general. They
will learn how to organize their thoughts, develop their essays, and use appropriate
sentence structure to express their ideas. The activities in this book are well suited
for classroom use. The activities are carefully structured and can easily be completed
in class. They can also be done as homework and then corrected in class.

Expanding the Activities

INTEGRATED TASK

e Step 1 PLAN

This book provides many opportunities for students to plan and practice taking
notes on reading passages and lectures. You can provide additional practice by
having the students take notes on passages that you or they supply. You can use
passages from reading texts, newspapers, magazines, and other sources that are
available and are of interest to the students. Encourage the students to read often
and to make notes on whart they read. Students can bring their notes to class to
share with their classmates.

* Step 2 WRITE
This book provides many opportunities for practice writing summaries of
reading passages and lectures. Again, you can provide additional practice by
having the students write summaries of things they have read or news stories they
have listened to. Encourage students to share with the class summaries of inter-
esting articles they have read or movies or TV programs they have seen.

* Step 3 REVISE
While working on Step 3, students can practice revising by checking each other’s
work, looking at the development, organization, grammar, punctuation, and
spelling. The Writing Skills section of the book provides practice with using tran-
sition words and variety in sentence structure and can be studied in conjunction
with Step 3.




INDEPENDENT TASK

* Step 1 PLAN
[n order to plan their responses to the writing topics, students need to be able to
formulate opinions on these topics. They must get used to thinking about and
describing reasons and advantages or disadvantages. In small groups, students can
brainstorm and discuss their ideas on the writing topics presented throughout the
book and in the Appendix. Students can then practice writing thesis statements
and developing concept maps on the same subjects.

* Step 2 WRITE
When the class is working on Steps 2 and 3, have the students check each other’s
essays to make sure there is a topic sentence in each paragraph and that both the
theme and all the supporting points are mentioned in the introduction, Have the
students check the conclusion to make sure the theme is summarized there. The
model essays in the Appendix can be used for additional practice. Have the stu-
dents identify in a model essay the theme and supporting points in the intro-
duction, topic sentences in the body of the essay, and the summarized theme in

the conclusion.

* Step 3 REVISE
While working on Step 3, students can practice revising by checking each other’s
work using the revision checklist. Again, the Writing Skills section of this book
can be studied along with these steps.

WRITING SKILLS

While working on this section of the book, you can use the model essays in the
Appendix to provide additional practice. You can ask students to look in these essays
for examples of transition words, different types of sentences, parallel strucrure,
passive and active voice, or whatever aspect of sentence writing you wish to focus on.

"2‘%:":’ o .,Jitn; \QLH] c.w
: “"% f“’g;{ﬁ
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8 Writing for the TOEFL iBT

OVERVIEW

Question Types
INTEGRATED TASK

First, you will read a 250-300 word passage on an academic subject. You will have
three minutes to read.

SAMPLE READING PASSAGE

Integrated Writing

Soantists work 10 gereticaly madly crops lor virious reasona. Sometmas
e ool may B8 10 deveiop 0 £rop el i rosistant 40 Suaase o2 pastickdon,
Anoiher goal is o deveiop vegetables thal huwo a lorgor shel! ile. O e
PUrpOae endry DO W GIvIop & MO natedaxe form of & 1000 R, A
sxampie of T \ater 9 gaiden ree . B was Gove'oped by scdoninis in
Eurcpe. Thay look crdinasy coo and inseried Qanas irom tha yollow Rowes
cuRed dafiodl. a8 well us oe & bactisum Ths gave the heir e goéden
cokor o whichs it pots &3 narme. Mose o the poant, however o added
witamin A, o fuiont Thal roe Coss not normaly hawe

Viamin A dofiCiency is 8 Bozious proDiem in mansy s of the workd
compromsd iy,

afiocsea by tack of B viamin, Accoeding 10 e Weorkd Hualh

Orpenienton.
hurrirecs of ihousands of idon g2 bind overy yewr Dogaues of Vitarnin
A dol'cency

Adding vitarmn A 15 rice. whech s & staplo- 160d it masy of e arons whete
APUITLON B COMTTON, CAM Do & HCent Way 10 ad3dress the prodlom
Consarmiton of & vined et would 6f course, be B most desralre way %
Sddrats rutesoral netdy. A numidey of vogetities such B Larols and
puamphans, contan wgh amounis of vitamen A and could address: the
viamin Gahcency Howdver, Decause of imdlion, ecnnomic Congcier
abocm, 40d cthes lsran, 1 = %N not pomite 10 pariue tha type o
polution. By Inoducing goidon moo Nio amas whaf noe & aloady
COntumid Of A dady L, Messarchisme PAGE 1 pevwide R weures of e
Aare that wil b pad of the nommal dhed
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Then, you will listen to a two-minute lecture or discussion on the same topic. You
can take notes while you listen.

SAMPLE AUDIO

Integrated Writing

e————————————————— MELAL LANGUAGE INSTTUTE —————————




10 Writing for the TOEFL iBT

Here is the audio lecture. You will not be able to read this during the test. You will
only hear it.

SAMPLE AUDIO SCRIPT

There is a lot of controversy surrounding the issue of genetically
modified foods. Golden rice is a famous example. It has been intro-
duced as an inexpensive and effective way to address the problem of
vitamin A deficiency in parts of the world where rice is a staple food. It
seems simple, but it is not so uncomplicated as it looks.

For one thing, the problem is not so straightforward as a lack of a
vitamin that can be solved by providing the vitamin. People living in
areas where vitamin A deficiency is an issue also suffer from lack of
other vitamins and nutrients. So simply adding in a particular vitamin is
not going to solve the overall problem of malnutrition.

In addition, a solution such as golden rice treats malnutrition as an
isolated problem rather than what it really is — a symptom of the deeper
issues of poverty. People living in areas where lack of sufficient nutri-
tion is a problem also suffer from other lacks: lack of public health
systems, of education, of sanitation, of economic power. Eating golden
rice will not make these problems go away.

Even looking at purely nutritional issues, golden rice is not the magic
solution it has been presented to be. For one thing, if consumed in
normal amounts, golden rice would provide only about 10% of a child's
daily need of vitamin A. In addition, there are other, better sources of
this vitamin. A cup or less of sweet potatoes, leafy green vegetables, or
mangoes would provide all of a child’s daily need of vitamin A, and
would provide other nutrients as well. Clearly, we need to seek other
solutions to the problem.

e————————————————— MELAL LANGUAGE INSTTUTE —————————
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SAMPLE QUESTION

Integrated Writing

Question: Summarize the points made in the lacture you just heard,
axplaining how thoy cas! doubl on poinls made in the reading

Soansts wodk 10 gonwticaly mocity crops Kx warioul reasons. Sometmen
s poal mary b 10 SevaRop b trop that & rotistant in Ssaass o pasticaion.
Ancéher goal Is lo develop vegeiabies that have & kesoger shell Mo O, B
prpose may Do b Cewelop & Mot MUATIouUs. form of & food plant. An
exampio of e Jaor IS ooiden Noe 11 wls Kovedoped By sConteta In
Europe, Thy 100k oainasy mos and eaened 0anes oo the yolow Nowe:
calisd dafod, ae wall o Irem u Sactedom. Thae gawe tha 1o the golden
coloe homn winch  gots da rame  More o the point, howewec, & added
N A, 8 mutnent at noe doesnl cormaly have.

Vilamin A OefChoncy’ (3 8 $800US Doboen I Mty as of T works
Velsamiin A Salsossasty can 1058 15 Bindnons, compaominss imansny,
suncophbiety io- nlecton, and promaturn death Thidren avo eapecaay
RSleciod Dy lach ol TN vatamen. ACKOaing 50 e Workd Heath Orpaeaston,
mmumumgmmmmuma

Adding wiamen Ao noe, whech @ & stagho Sood In many of the aieas whers
ralenrttion of Common, A bir 80 9T wity 19 BOCHeES the peobiem.
Consamption of & vaned s would of course, Be e Most desiaible way 0
BO0as nutaSonal Neacd. A RumBer of veQetalsies, Such &3 carols and
Prariphiel, Soalad Nl Aifiunts of s A and could addross Bha
witarmin cefickency. However, bocaune of Ao, eConome ConsItar
Aonn, S OUher 43008, 1 1. OMeN NOL PORITI. K ferpun T type of
sohston . By wirocuGng golden 7ice rio eroas whono rico is aoady
consumed on a daty basis, researchon hops 19 prowds L seuree of e
VAT Uhisl will B0s Dt OF B AirAll Bl
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12 Writing for the TOEFL iBT

INDEPENDENT TASK
SAMPLE QUESTION

00:30 Independent Writing 1011

You should write atlaast 300 words. |

Do you agres of disagres with the folowing?

You should never tell a fie even If the truth may
hiift 80MBONS.

anpmmmmmmwwwmmr
openion.
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SCORING-INTEGRATED TASK

The Integrated Task essay is scored on a scale of 0 to 5. The scorers will look at how
well you addressed the rask of summarizing and comparing the reading selection
and the listening selection. They will also look at your use of correct grammatical
forms and vocabulary.

rRatlng Scale )

4-5 Good

An essay at this level

— clearly and concisely summarizes the main points of the reading and the listen-
ing selections

— clearly and concisely explains how they support or contradict each other

— uses correct grammatical forms and appropriate word choice

= may have slight inaccuracies in the summary of ideas or occasional grammatical
errors

An essay at this level

— summarizes the main points of the reading and listening selections but may be
missing an idea or ideas or may be lacking in clarity

- may not accurately explain the relationship between the reading and listening
selections

— may lack clarity because of grammatical errors or inappropriate word choice

1.0-2.0 Limited

An essay at this level

— may demonstrate incomplete understanding of the reading or listening selections
- may not explain a clear relationship between the reading and listening selections
— may be difficult to read because of serious grammatical errors

(Anessaythatmeivesascoreofo maybeblank,wriuenin anoherlanguaga;

“not relate to the topic.)

e————————————————— MELAL LANGUAGE INSTTUTE —————————

Introduction 13
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SAMPLE SCORED ESSAYS

Score: 5

The author explains that understanding learning styles can improve
learning and ftraining. The speaker, however, suggests that under-
standing learning styles doesn't always provide a solution.

The author states that understanding learning styles helps individu-
als leamn better and professors and trainers instruct better. The author
explains different ways to describe learning styles. Some people learn
more easily by listening, others by seeing, and still others by doing.
Active learners understand new information by doing something with it.
Reflective learners understand information by thinking about it.
Sequential learners look at information as a series of steps, but global
learners prefer to look at the whole rather than the parts. The author
believes that understanding learning styles can improve study skills.
Sequential learners, auditory leamers, and reflective leamers, for
example, can each choose the study methods that best suit their indi-
vidual learning styles.

The speaker presents a different point of view. First, some subjects
have to be taught in certain ways, Math has to be taught sequentially.
In addition, the speaker suggests that students “simply aren't inter-
ested” in information about leaming styles. Some professors aren't
interested in learning styles, either.

Note: The samples in this book include paragraph indents, but you will not be

scored down if you do not use them on the test.

Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis

Main ideas

Supporting derails
FLUENCY AND COHESION

Transition words

Grammar and Spelling

Sentence variety

Content

This essay addresses the rask by giving concise summaries of both the reading

passage and the lecture and explaining clearly how the main ideas of both contrast
with each other.

e————————————————— MELAL LANGUAGE INSTTUTE —————————




The first paragraph states a clear thesis, explaining that the reading and the lecture
present contrasting ideas. The second paragraph supports the reading main idea by
summarizing the main points of the reading. The third paragraph supports the lis-
tening main idea by summarizing the main points of the listening. The paragraphs
have topic sentences and supporting details. In the body of the essay, the topic sen-
tences of the paragraphs match the topics introduced in the first paragraph.

Fluency and Cohesion

The essay uses appropriate transition words such as for example, first, and in addi-
tion. There are no grammar or spelling errors. The essay contains a variety of sen-
tence structures such as simple and compound sentences and adjective clauses.

Score: 4

The author explains that understanding leamning styles can make
learning and training better. The speaker says the opposite, that knowing
about learning styles doesn't always help teachers and students.

In the reading passage, the author says that understanding learning
styles helps students learn better and teachers teach better. The author
explains the different kinds learning styles. Some students learn by lis-
tening, some by seeing, and some by doing. Also, some students are
active leamers. They need to do things with new information. Sequen-
tial learners see information in sequence. The author says that if you
understand learning styles, can improve your study skills. Sequential
learners and auditory learners, for instance, they can choose the best
study methods for their learning styles.

The speaker has a different opinion. First, some things have to be
taught in certain ways. Math is an example. It has to be taught sequen-
tially. Also, the speaker says that students "simply aren't interested” in
information about learning styles. Some professors don't interested in
learning styles, either.

Revision Checklist

CONTENT
Thesis Statement
Topics that support the thesis

Main ideas

Supporting derails
FLUENCY AND COHESION
Transition words

Grammar and Spclling

Sentence variety

MELAL LANGUAGE INSTITUTE
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16 Writing for the TOEFL iBT

Content

This essay addresses the task by giving summaries of both the reading passage and
the lecture and explaining how the main ideas of each contrast with each other. The
writer left our a few supporting details from the summary of the reading. She men-
tioned active learners but not reflective learners. She mentioned sequential learners
but not global learners.

The thesis is clearly stated, explaining that the reading and the lecture present
contrasting ideas. The second paragraph and third paragraph support the main
ideas of the reading passage and the lecture by summarizing the main points of
each. In the body of the essay, the topic sentences of the paragraphs match the
topics introduced in the first paragraph.

Fluency and Cohesion

The essay uses appropriate transition words such as for instance, first, and in addi-

tion. There are a few grammar errors, but they don't interfere with understanding
the essay.

. . . the different kinds leamning styles.
. . . the different kinds of learning styles.

. « « If you understand leaming styles, can improve your study skills.
. . . if you understand leaming styles, you can improve your study skills.

Sequential learners and auditory learners, for instance, they can
choose

Sequential leamers and auditory leamers, for instance, can choose . . .

Some professors don't interested in leaming styles, either.
Some professors aren't interested in learning styles, either.

The essay contains a variety of sentence structures such as simple, compound,
and complex sentences.

Score: 3

The author explains that understanding learning styles can make
learning and teaching better, but the speaker says the opposite
opinion. Even if teachers and students know about leaming styles,
doesn't always help them.

In the reading passage, it says that understanding different learning
styles help students and teachers better. They can improve learning.
There are different kinds of learning styles such as listening, seeing,
and doing. In addition, there are active learners and reflective leamers.
Finally, we have sequential learmers and global learners. The author
says that leaming styles will improve your study skills. You can to
choose the best way to study for your learning style.

The speaker says the opposite. First, some things you have to teach
them in certain ways. Math is an example. Also, some people don't like
learning styles. Some students and some professors don't like different
ways of leaming. It's too bad because it can help them.
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Revision Checklist

CONTENT
Thesis Statement

Topics that support the thesis

Main ideas

Supporting details

FLUENCY AND COHESION
Transition words

Grammar and Spelling

Sentence variety

Content

This essay addresses the task by giving summaries of both the reading passage and
the lecture and explaining how the main ideas of each contrast with each other. The
writer left out some supporting details from the summary of the reading. She men-
tioned the names of the different learning styles bur did not explain what they are
or how they differ from each other. In the last paragraph, she mentioned math as
an example of something thar has to be raught in a certain way bur did not explain
how it was an example.

There are some inaccuracies in explaining the supporting details of the lecrure.
The essay states “Some students and some professors don't like different ways of
learning.” In the lecture, the speaker made the point thar some people aren’ inter-
ested in thinking about learning styles. That is somewhat different than saying that
they don't like learning styles.

Fluency and Cohesion

The essay uses appropriate transition words such as in addition, first, and alse. There
are several grammar errors.

. . . doesn't always help them..
.. it doesn’t always help them.

. . . different leaming styles help students and teachers better.
. . . different learning styles help students and teachers do their work
better.

You can 1o choose the bestway . . .
You can choose the best way . . .

First, some things you have to teach them in certain ways.
First, you have to teach some things in certain ways.

The essay contains a variety of sentence structures such as simple, compound,
and complex sentences,

17
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Score: 2

In the reading passage it says that it is important to understand dif-
ferent learning style because it can improbe teaching and learning. In
the lecture, it also talks about different learning styles.

In the reading passage, it talks about different learning styles that
can help students and teachers. They can learn and teach more better
if they know this. Some students learn better when they listen, see, or
do. Another learning style it is active and reflactiv. And finally there is
sequential and global. The author says that learning styles will going to
improbe your study skills. If you are an active learner, you can study
one way and another way if you are reflactive. This is an example. You
have to have a good style.

The speaker talks about learning styles, too. Math is a subject that
you can teach sequentially, so it is good for sequential learners. There
are some people they aren't interested in leaming styles. But some
people they are good at learning and their different learning styles can
help them.

Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis
Main ideas -
Supporting details

FLUENCY AND COHESION
Transition words

Grammar and Spelling

Sentence variety

Content

This essay attempts to address the task by giving summaries of both the reading
passage and the lecture. It fails in both the thesis statement and the summaries to
show the relationship between the ideas in the reading passage and the lecture, Both
talk abour learning styles, but their main points contrast with each other. This essay
does not mention the contrast.

The main idea of the reading passage is explained, although the supporting
details are somewhat confused. The details, however, could be more thoroughly
explained. All the learning styles are mentioned, but the differences between them
are not explained. The summary of the lecture fails to explain the main idea — that
understanding learning styles does not always improve learning.

MELAL LANGUAGE INSTITUTE
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Fluency and Cohesion

The essay uses some transition words such as another and finally. There are several
grammar errors.

They can learn and teach morg better.
They can learn and teach better.

Anather learning style it is active . . .
Another leamning style is active . . .

The author says that learning styles will going to improve your study
skills.

The author says that learning styles will improve your study skills.

There are some people they aren' interested in learning styles.
There are some people who aren't interested in learning styles.

There are also a few spelling errors.

WG improve
roflactiv reflective

The essay contains a variety of sentence structures such as simple, compound,
and complex sentences.

Score: 1

In the reading passage it talks about different leaming styles, and
the lecture too.

In the reading passage, it tells you how you can learn better for what
it is your own style. Then it is improve what the teachers and the stu-
dents do. The different learning styles they are about listening, seeing,
and doing. And so too they are actave and reflect. That means if you
do something or if you think about it. They are about sequential and
globule. That is mean it is step by step or the whole thing.

The speaker is also about leaming styles, too. But they are not so
good. Some things you need one style. Like for math. Some people
aren’t interest. Some students, they don't care if it is style. Their teach-
ers, too. They just teach their own style, like the way they do best. If stu-
dents can do it, good. But if not they can do it, 100 bad for the students.
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Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis
Main ideas

Supporting derails

FLUENCY AND COHESION
Transition words

Grammar and Spelling
Sentence variety

Content

This essay attempts to address the task by giving summaries of both the reading

and the lecture. The thesis statement do¢s not mention the contrast
between the ideas in the reading passage and the lecture. The summaries of the
reading and the lecture both mention the main idea and the supporting details, buc

the details are not clearly explained, and the ideas are often difficult to follow.

Fluency and Cohesion
The essay lacks transition words. There are several grammar errors, for example:

In the reading passage it talks about different leamning styles, and the
lecture too.

The reading passage talks about different leamning styles, and the
lecture does, 100.

Then it is improve what the teachers and the students do.
This improves what the teachers and the students do.

The different learning styles they are about listening, seeing, and doing.
The different leaming styles are about listening, seeing, and doing.

There are also a few spelling errors.
astave active
Shes global

The essay contains a number of awkward sentences which make it difficult to follow
the ideas.




SCORING-INDEPENDENT TASK

The Independent Task essay is scored on a scale of 0 to 5. The scorers will look at
how well you addressed the topic and developed and supported your ideas. They
will also look at your use of correct grammatical forms and vocabulary.

Rating Scale

4-5 Good

An essay at this level

= is well organized and well developed

— uses correct grammatical forms and appropriate word choice

— may have slight weaknesses in the elaboration of ideas or occasional grammati-
cal errors

2.5-3.5 Fair

An essay at this level

- has a thesis that is supported by reasons, examples, and details

— may have weaknesses in the development and support of the main points

— may lack clarity because of problems with organization or poor use of transitions

— may have grammatical errors or inappropriate word choice that interfere with
meaning

1.0-2.0 Limited
An essay at this level

— may lack sufficient detail to clarify ideas
— may not address the question asked
— may be difficult to read because of serious grammar or vocabulary errors

-ﬂf?.ﬂ'r.‘
Tis.

(An essay that meemasame,df Or may bb«

not relate 1o the topic.) i =13 g
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SAMPLE SCORED ESSAYS

Score: 5

Topic 13

Some people prefer to eat at food stands or restaurants. Other people prefer to
prepare and eat food at home. Which do you prefer? Use specific reasons and
examples to support your answers.

Although many people prefer to eat at home, | prefer to eat out. The
main reason is that | am not a very good cook. In addition, eating out
allows me to spend more time studying and less time in the kitchen.
And, believe it or not, eating out can be cheaper than cooking at home.

To begin with, | don’t know how to cook. When you don’t know how
to cook, there is a good chance that what you cook will not be worth
eating. This results in a waste of food as well as a waste of money and
effort.

Also, cooking takes a lot of time. While the food might not actually
be on the stove for very long, you also have to consider the time that is
spent shopping for the food, cleaning and chopping it, and cleaning up
the kitchen after it is cooked.

Finally, eating out is surprisingly economical. Of course, going to
elegant restaurants is expensive, but there are other ways to eat out.
Food stands and some small, casual restaurants provides plenty of
good food for very little cost. Many places of this type are located near
the university and are very convenient for students.

As my life changes, my preferences about where to eat may change,
too. For the life of a student, eating out is the only practical choice.

Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis
Main ideas

Supporting details

FLUENCY AND COHESION

Transition words

Grammar and Spelling

Sentence variety

Content

This essay has a clear thesis in the beginning and is also very well organized. The
first two of the three body paragraphs give reasons why the writer does not want to
cook at home, while the third gives reasons why eating out is better. There are suf-
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ficient details to support the main idea in each paragraph. The conclusion para-
phrases the main idea rather than simply repeating it.

Fluency and Cohesion

The essay uses appropriate transition words such as in addition, to begin with, also,
and finally. There is one grammar error, and it doesn't interfere with understanding

the essay:

Food stands and some small, casual restaurants provides plenty of
good food . . .

Food stands and some small, casual restaurants provide plenty of
good food . . .

The essay contains a variety of sentence structures such as simple, compound,
and complex sentences.

Score: 4

Topic 114

Some people think that the family is the most important influence on young
adults. Other people think that friends are the most important influence on young
adults. Which view do you agree with? Use examples to support your position.

Wae are all influence by whomever we meet. We all stand as models
te everyone in this world. However, our choice of a model is important
especially when choosing a career. | believe that in the case concern-
ing our future and our career, families have more influence on us than
friends.

Friends are the ones we spend time having fun, enjoying, playing
and so forth. Friends also teach good things and help us. Friends
advice good things about life, but not like family. Family always think
that their children will become superior ones in the future. They want
their children to be smarter than anyone else. However, friends are not
such an influential adviser like family. Family feels that time is waste
when their adult children have too much fun. However, friends influ-
ence us more 1o play or have fun rather than advising us about our
career. Therefore, family puts their substanshil impact on their children
in order to shape up their future career.

In the US, most young adults are usually influence by their friends
rather than their parents. It depends on what type of influence it is.
Usually, people are busier in the US. They don't have time to give
important influence to their children. Therefore, the children choose
their own way to catch up their careers. Whatever they see around
influences them. However, this influence might not be good for their
future careers.

Therefore, I'd say family influences their adult children more and
better than friends.
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Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis
Main ideas

Supporting details

FLUENCY AND COHESION
Transition words

Grammar and Spelling

Sentence variety

Content

The thesis of this essay is very clear and easy to locate at the end of the inuroduc-
tion. The essay is gencrally well organized. The writer carefully compares and con-
trasts the level of influence one receives from one's parents with the influence one

receives from one’s friends. The thesis is well developed, and there is a conclusion
that restates the thesis.

Fluency and Cohesion
The essay uses appropriate transition words such as however, also, and therefore. There
a few grammar errors, but they don't interfere with understanding the essay.

We are all influence by whomever we meet.
We are all influenced by whomever we meet.

Family feels that time is waste . . .
Family feels that time is wasted . . .

Therefore, fami : : 1 their ¢t
Therefore, families have a substanﬁal impact on their chlldran

In the US, most young adults are usually influence by their friends . . .
In the US, most young adults are usually influenced by their friends . . .

There is one spelling error.
B = substantial

The essay contains a variety of sentence structures such as simple, compound,
and complex sentences.




Score: 3

Topic 136
Do you agree or disagree with the following statement? Playing a game is fun only

when you win. Use specific reasons and examples to support your answer.

Some would like to play the game such as, basketball, tennis, swim-
ming, and riding bike for exercises and fun. But some, they play for
their achievement. | agree that playing game is fun when we win,

As a matter of fact, when | was in High school, | like to play basket-
ball as my hobby. | was very excited when | won the game. All high
schools in Cambodia, they required students to choose one kind of
game, such as volleyball, soccer, basketball, tennis and swimming. By
that time, | took basketball as my favorite hobby. My school gave me
the best basketball coach. He had a lot of experience of training bas-
ketball players. My teams and | were trained by him everyday for two
months. After twa monthes of training, My coach wanted us to compete
with other schools.

When the competition day came, our emotion was combined with
happy and scare of losing the game. But our coach encourage us. He
told us that “don’t be afraid of your competitors, they are as same as
you, s0 you have to have a confident in yourself.” When time of com-
petition of game started, our coach led us to basketball court to get to
know our competitors. The result of competition was my team com-
pletely won. My coach and our team were very happy to win that game.

| believe that playing game is very difficult if we don’t know a weak-
ness of our competitors. We have to have a confident in ourselves. |
agree that playing game is very fun when we win.

Revision Checklist

CONTENT

Thesis Statement

Topics that support the thesis

Main ideas

Supporting details
FLUENCY AND COHESION

Transition words

Grammar and Spelling

Sentence variety

Content

This essay is adequately organized and developed. It shows development of ideas
and some facility with English. In the first paragraph and in the conclusion, the
writer states the opinion that playing a game is fun when one wins. The writer does
not directly address the topic, which is more black and white: playing a game is fun

e————————————————— MELAL LANGUAGE INSTTUTE —————————
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ONLY when one wins. It is likely that the writer did not understand the question
clearly. The writer uses a personal story to illustrate the thesis. This story seems to
indicate that the writer also had a good time playing basketball even when he/she
didn’t win.

Fluency and Cohesion

The essay does not make use of transition words. There are a number of grammar
and vocabulary errors which distract the reader from the meaning,.

But_some, they play for their achievement.
But some play for their achieverment.

When | was . . . | like to play basketball as my hobby.
When | was . . . | liked to play basketball as my hobby.

- . . our emotion was combined with happy and scare of losing the
game.

. . . our emotion was a combination of happiness and fear of losing the
game.

We have to have g confident in ourselves.
We have to have confidence in ourselves.

There are some spelling and punctuation errors.
rmonthes months

As a matter of fact, when | was in High schoal . ..
As a matter of fact, when | was in high school . . .

He told us that “don't be afraid of your competitors . . .
He told us, "Don't be afraid of your competitors . . .

Score: 2

Topic 111

Some people prefer to spend time with one or two close friends. Others choose
to spend time with a large number of friends. Compare the advantages of each
choice. Which of these two ways of spending time do you prefer? Use specific

reasons to SUpPpOrt your answer,

People need friends they include in a society. Some people try to find
good people but some people just take any person around them. Which
means first one is very serious to find friends and second people are not
to serious to have friends. Some people prefer o spend time with one
or two. Others choose to spend time with a large number of friends.

First of all, some people want to spend time with one or two friends.
Those people always take care of their friends very well. For example,
when they have a party they can invite everyone to their home even thow
it is small. Also, they can talk with each friend before the party is over.
Because they don't have many friends so they can be able to talk with




everyone. Therefore, all the friends retums home very happy after party.

Secondly, some people want to spend time with a large number of
friends. Those people love people aiso they can get a good advise from
friends. For example, when they have a problem they can ask their
many friends and then they can collect every answer. Therefore, they
are figure it out to fix their problem very easily.

Revision Checklist

CONTENT
Thesis Statement

Topics thar support the thesis

Main ideas

Supporting details

FLUENCY AND COHESION
Transition words

Grammar and Spelling
Sentence variety

Content

The organization and development of the topic is not fully adequate. The writer
talks about each choice but never accomplishes the task: to express a preference.
There is no conclusion to this essay. There is a good attempr at addressing the task,
discussing the topic in English, and demonstrating a basic level of competence as a
writer in English.

Fluency and Cohesion

The essay uses some transition words, such as however, first of all, and secondly.
There are a number of grammar and vocabulary errors which distract the reader

from the meaning.

Which means first one is very serious 1o find friends . .
This means the first one is very serious about finding friends

Because they don't have many friends so they can be able to talk with
everyone.
Because they don’t have many friends, they can to talk with everyone.

Therefore, all the friends returng home very happy . . .
Therefore, all the friends return hame very happy . . .
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There are some punctuation errors.

Those people love pgople aiso they can get a good advice from friends.
Those people love people. Also, they can get good advice from friends.

For example, when they have a problem they can ask their many
friends . ..

For example, when they have a problem, they can ask their many
friends . ..

There are several spelling errors.

te too
R iaad though
e advice
Score 1
Topic 128

Some people say that physical exercise should be a required part of every school
day. Other people believe that students should spend the whole school day on aca-
demic studies. Which opinion do you agree with?

| agree an opinion that students should spend the hole day on aca-
demic studies. Because there are have many opportunites for students
to be a very good student, like, they have a lot time to spend studies,
also, they will be effected by school when they are stay in school.
Because of many people staying in library to spend their study, | think
that, It will advise me to follow them. More over, staying in school is
good for students to enrolling to university. Because they don't have to
think something of outside so they really have to think of their lerning,
this is a good idea for students to stay. Besides that, if they go home to
study, it is ok. But when you are studying in your home, suddenly your
father or someone call you at that time, | think, you are confusing about
your study. Anyway, | still like to spend the whole school day on acad-
emic studies, Because there are have enough books and have many
things to use in my knowledge. So | love staying in school day to
increase my knowledge.

Revision Checklist

| CONTENT

Thesis Statement

Topics that support the thesis

Main ideas

Supporting details

| FLUENCY AND COHESION
Transition words

Grammar and Spelling

Sentence variety
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Content

This essay is flawed on several levels. It is possible that the writer does not fully
understand the prompt. The writer seems to think that the choice is between
staying at home or staying in school. The writer doesn’t say why one should spend
the whole school day on academics and does not address why some physical educa-
tion would be bad. The information is not organized into an essay, but is all one

paragraph. There are insufficient details to support the author’s opinion.

Fluency and Cohesion

The ideas are unclear and there are no clear ctransitions berween them.

There are quite a number of grammar errors. In fact, there are errors in nearly
every sentence.

| agree an opinion that students should spend the whole day on academic
studies.

| agree with the opinion that students should spend the whole day on
academic studies.

Because there are have many opportunities for students to be a very
Because there many opportunities for them to be very good students. . .

. . . they have a |ot time to spend gtudies . . .
. . - they have a lot of time to spend on their studies . . .

There are a number of punctuation errors, mixed in with other errors.

| think that, It will advise me to follow them.
| think that it will be advisable for me to follow them.

There are several spelling errors,
hoto whole
epperuRites  opportunities
eHostod affected
FROTE-Over moreover
leming learning
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WRITING STRATEGIES

1.

2,

Understand the directions before you begin. Focus on the task not the
directions.

[n the integrated rask, rake notes as you read. This will help you remember

the key words.

In the integrated rask, as you read, try to guess what the lecture will be
about.

In the integrated task, take notes as you listen to the lecture. This will help
you understand the relation berween the reading passage and the lecture.

Read the question carefully and understand what you are 1o do.
Make an idea map to help you organize your essay.

In the integrated task, write at least one paragraph about the reading passage
and at least one paragraph about the lecture.

Write in English. You will not have time to translate your essay from your
native language into English.

Use words and grammar that you are familiar with.

Pay attention to the time. Leave a few minutes to go over your writing so
you can correct any mistakes.

Organize your time carefully.

Time Strategies

Integrated Task

Read the passage 3 minutes
Listen to the lecture 2 minutes
Plan 3 minutes
Write 14 minutes
Revise 3 minutes

Independent Task

Plan 5 minutes
Write 20 minutes
Revise 5 minutes

The time remaining is shown on the title bar of the computer screen. Check the
time periodically.

e—————————————————— MELAL LANGUAGE INSTITUTE —————————————




SELF-TEST

Try the Self-Test for the Integrated and the Independent Tasks now. Pretend you are
taking the actual TOEFL. Later, as you study this book, come back to this Self-Test
and take it again, When you finish the book, take the test one last time. See how
much easier it is. See how much you have learned about planning, writing, and
revising.

Integrated Task

Give yourself 3 minutes to read the passage. Then listen to the lecture on the CD.
The lecture will take about 2 minutes. Don’t forget to take notes as you listen and
read. You should begin thinking about your planning as you do this. Then write an
essay in response to the question within 20 minutes. Use the space on the follow-

ing pages.
Divide your writing time like this:

Step2  WRITE 14 minutes
Sep3  REVISE 3 minutss

“.A! Read this passage within three minutes.

Concern about the phenomenon known as global warming has
been growing in recent years. Earth’s cemperature is rising, largely as
a result of human activity. Since the Industrial Revolution, humans
have added significantly to the greenhouse gases in the Earths
atmosphere through increases in activities such as cutting down
forests and burning fossil fuels like coal and oil. Greenhouse gases
hold heat in the atmosphere, and to a certain extent, their presence
is natural. An artificial increase in the amount of these gases,
however, leads to a ris¢ in temperatures on Earth,

In the middle of the twentieth century, scientists discovered that
Earth was getting warmer. Then they discovered that carbon dioxide
levels in the atmosphere were increasing. They realized that there
was a relationship between rising temperatures and rising levels of
carbon dioxide. Most of this carbon dioxide comes from emissions
from industrial activity and gasoline-powered motor vehicles.

Earth’s average temperature increased almost 1.5°F during the
twentieth century. Scientists predict that during the twenty-first
century, temperatures will continue to increase. What changes could
this bring about on our planet? We have already begun to see

changes in weather patterns, snow and ice cover, and sea level.
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Changes in weather patterns may lead to increased flooding and
drought worldwide, as well as more frequent extreme weather con-
ditions such as powerful hurricanes. Rising global temperatures may
also result in increasing water scarcity and in extinction of numer-
ous plant and animal species. But not just the weather will be
affected. Changes in climate can lead to economic losses, particu-
larly in the agricultural and transportation sectors. One report pre-
dicts a possible 1% drop in gross domestic product and a 20%
decrease in per capita consumption worldwide.

o)y
Listen to the lecture.
Track |

Summarize the main points in the reading passage and explain how they
are strengthened by the informartion presented in the lecture.

TASK
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Revise

Use the following checklist as a guide in revising your essay. You may not be famil-
iar with some of these items now. You will learn about them all as you swudy

this book.

CONTENT

Thesis Statement

Topics that support the thesis

Main ideas

Supporting derails
FLUENCY AND COHESION

Transition words

Grammar and Spelling

Sentence variety

A model essay is on page 244. Your essay does not have to match this model. It
is only one of many possible responses.




PAHT 2

B T

WRITING SKILLS
INTEGHATED TASHK

C — —  W—  w——

Step 1 Plan
How to Take Notes
Reading
Listening
Qutlines and Idea Maps
Practice 1
Practice 2
Step 2 Write
Write a Thesis Statement
Point of View
Practice 1
Compare and Contrast
Practice 2
Write the Supporting Details
Paraphrasing
Practice 3
Practice 4
Citing
Practice 5
Write the Response
Summarizing
Pracrice 6
Step 3 Revise
Use the Revision Checklist
Practice 1
Practice 2
Check the Spelling and Puncruation
Spelling
Puncruation
Practice 3
Practice 4
Extra Practice

Practice Integrated Task

39
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Step 1 Plan

HOW TO TAKE NOTES

Taking good notes is an important part of planning your essay. In this section, you
will learn how to take notes on the reading passage and on the lecture and you will
learn different ways of organizing your notes.

Reading

When you read, it is important to recognize the topic, the main ideas, and the sup-
porting details. These will help you understand and remember what you read. Iden-
tifying these elements will also help you respond on the integrated task.

On the TOEFL iBT, the reading passage is on the computer screen. You cannor
mark or highlight it as you could if you were reading a book. You must take notes
on a piece of paper. You will need to summarize or paraphrase the main ideas and
the supporting details. You will need to compare them to the lecture,

Look ar the example below of a reading passage. The first highlighted sentence is
the ropic or main idea of the whole passage. The other highlighted words or phrases
are the main ideas of the paragraphs. Notice that these come ac or near the begin-
ning of cach paragraph.

Sample Reading Passage
) _Much rmrch has b:cn‘ donc into lcarmng st)'lts Maﬂr’ cducators

goes on in a classroom or tr2 "f,"f_'f',lnd.mduals whoare aware
of their own larmng srylcs can better focus their learning. Professors
and trainers who understand different learning styles are better able
to dwgn mstructnon so as to reach all thcxr studcnts or trainees.

_ ng styk e been sed ‘ways. People may
be dtscnbed as audltory learners, who lmm best by listening; visual
learners, who learn best by seeing; or kinesthetic learners, who learn
best by doing. Another system secs some people as active learners
who process new information by doing something with it or using
it in some way. Other learners are seen as reflective, preferring to
process new information by thinking about it rather than by using
it. Similarly, learners might be described as either sequential or
global. Sequential learners see new information in logically con-
nected steps, whereas global learners understand things better by
lookmg at the whole pncturc ratbcr tha.n focusmg on thc parts

; rstanding can i : r skills. Sequen-
tial learners, for example can make a habir of outluung new infor-
mation. Auditory learners can form study groups so that they can
talk with others abour the topics they are learning, Reflective learn-
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ers can find ways to reflect on what they have learned, by asking

themselves questions about the material, for example, or by writing

hﬁnm.; B)' moorporaung a vancty of types of activities into thexr
teaching, professors and trainers have a better chance of reaching all
their students and improving the learning experience for everyone.

Listening

When you listen to a lecture or discussion in an academic setting, you listen for the
same information that you do when you read for the topic, main ideas, and sup-
porting details. To help you remember what you hear, you can take notes just as you
do when you read.

Usually a speaker will give the main idea or his/her opinion in the first few sen-
tences. The supporting details usually follow. You must listen for the main ideas and
the supporting details. These will help you understand and remember what you
hear. They will also help you when you write your response. You will need ro sum-
marize or paraphrase the main ideas and the supporting details.

Look at the example below of part of a lecture. The first highlighted phrase is the
topic or main idea of the lecture. The other highlighted phrases are supporting
derails.

Sample Lecture

styles of thc students may be. Mathcmancs. for example, needs to
be mught in a loglcal pattcmed Way. It is also true thar many
students simply aren’t inte ding out about their learning

le. They dont want to sPend time reﬂecung on how they learn
and then applymg this to their study hablts They don't see a value
in it. Instre , too, aren't necessarily interested. In fact, many
instructors tend to teach the way thcy themselves were taught. Or
they present information in the way they understand it, according
to their own style, with the assumption that everyone learns the way
they do. So, while the research may provide us with some interest-
ing information and food for thought, applying the results to real-

life situations can be problemaric.
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OUTLINES AND IDEA MAPS

You can organize your notes for both the reading passage and the lecture in an
outline or on a graphic organizer such as an idea map. Use whatever works best for
you to organize what you read and listen to.

Taking notes is a little different from planning whar you will say. When you take
notes, you write down the topic or main idea for the entire passage or lecture. When

you plan your writing, you write a thesis statement. The thesis statement is your
main idea for the whole essay.

An outline can look like this.

INTRODUCTION
TOPIC/MAIN IDEA

BODY

IDEA 1
Detail 1
Detail 2
Detail 3

IDEA 2
Detail 1
Detail 2
Detail 3

IDEA 3
Detail 1
Detail 2
Detail 3

CONCLUSION
IDEA 1, 2, and 3
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An outline can also look like a simple chart. Look at these outlines and notes for
the sample reading passage and the sample lecture.

(Reading o
Understanding leaming styles can
Topic/Main idea improve learning and training.
Paragraph 1 Main idea Improve classrooms and training sessions

Supporting details (1) Individuals can study better.
(2) Professors and trainers can instruct better.

Paragraph 2 Main idea Different ways to describe learning styles

Supporting details (1) Auditory, visual, kinesthetic
(2) Doing, reflecting
(3) Sequential, global

Paragraph 3 Main idea Improve study skills

Supporting details (1) Sequential—make outlines
(2) Auditory—talk in study groups
(3) Reflective—questions, summaries

(Lecture . B

Understanding learning styles
Topic/Main idea does not always provide a solution.

Supporting details (1) Some things have to be taught in certain ways.
(2) Some students are not interested in learning
styles.
(3) Some instructors are not interested in learning

styles.

e————————————————— MELAL LANGUAGE INSTTUTE —————————
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You can also organize your notes on idea maps. An idea map can look like this.

Detail

Topic
Idea 1 Idea 2
Derail Detail Derail Detail Detail
3 1 3 1 3
Detail Deetail
2 2
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Look at these idea maps for the sample reading passage and sample lecture on pages 41-42.

IDEA MAP FOR READING

l(nderstdrdirg /edl-rr'rg
Styles can improve
/earm'fg ard z‘m‘n"g.

Bk % different ways to
roprave roant improve stedy skills describe learning

and z'ranrg SeSSions sty s
profassors, ot ’ 5
individ e/ s=— Lraners— seg ae"d;/ ;‘j‘;t:: m:'si‘:/y, &fuaﬂ!:h/:
: rcke @31 f
- betler STLOCE: oetlines sSwummaries| |Finesthetio 3/ el
betler
audidary—

Zalk in dorng,

steedy reﬂecz‘bg

3roup5







































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































